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Schlumberger-Private 

 COMPUTERIZED MAINTENANCE MANAGEMENT SYSTEM (CMMS) ADMINISTRATOR 
Georgetown, Guyana 

 
About Us 
We are Schlumberger, the leading provider of technology and services to the energy industry. Throughout much of the oil 
and gas lifecycle in over 120 countries; we design, develop, and deliver technology and services that transforms how work is 
done.  
 
We define the boundaries of the industry by unleashing our talented people’s energy. We’re looking for innovators to join 
our diverse community of colleagues and develop new solutions and push the limits of what’s possible. If you share our 
passion for discovery and want to find out what you could really do, then here is the place to do it. 
 
Job Summary 
The CMMS Administrator is responsible for completing accurate and timely entry of data. The CMMS Clerk supports 
maintenance operations by performing systems transactions as specified by the Technology Lifecycle Management (TLM) 
Business Systems Administrator. 
 
Relationships: 
Directly reports to the TLM Manager. 
 
Responsibilities:  
Candidate’s duties may include the following: 
 

• Keep accurate and detailed records of each piece of equipment  

• Track inventory movement, such as items being moved in or out of inventory or from one location to another. 

• Ensure business systems, especially the CMMS, are properly maintained and downtime is restricted to events related 
to system upgrades and maintenance as required by the Global Business System team. 

• Act as a resource for all technical issues or troubleshooting related to TLM maintenance related business systems, in 
particular the CMMS. 

• Act as liaison with the relevant Business System Support team to resolve technical issues via InTouch or to convey 
suggestions for improvements to functionality or user interface. 

• Ensure TLM personnel are aware of changes or upgrades to business systems and how these changes can impact 
their jobs. 

• Coach and provide training to personnel on executing critical system transactions as required for asset control, 
maintenance execution and quality reporting. 

• Monitor accuracy, completeness and timeliness of critical business system transactions. 

• Use the guiding principles and tools of the Manufacturing System to drive continuous improvement, wherever 
applicable. 

• Other duties and special projects as assigned. 
 
Minimum Qualifications and Requirements: 

• Associate’s, BSc. Degree in Business Administration or equivalent field 

• Minimum 2-3 years experience in a maintenance role within the oil field service industry  

• Excellent verbal and written communication skills 

• Proficiency in Microsoft Office applications 

• Must be detail-oriented and demonstrate excellent administrative and organizational skills.  

• Ability to share knowledge and work in a strong team-oriented environment. 

• Strong problem-solving abilities, proactive, fast learner, good organizational and time management skills. 
 
How to Apply 
Send resume and cover letter to gycareers@slb.com with the subject line: CMMS  – Your Name. Resumes should also be 
saved with the applicant’s first and last name. The deadline for submission of application is September 17th, 2021. 
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