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PROJECT MANAGEMENT TRAINEE 
Georgetown, Guyana 

About Us 
We are Schlumberger, the leading provider of technology and services to the energy industry. Throughout much of the oil 
and gas lifecycle in over 120 countries; we design, develop, and deliver technology and services that transforms how work is 
done.  
 
We define the boundaries of the industry by unleashing our talented people’s energy. We’re looking for innovators to join 
our diverse community of colleagues and develop new solutions and push the limits of what’s possible. If you share our 
passion for discovery and want to find out what you could really do, then here is the place to do it. 
 
Job Summary: 
The Project Management Trainee’s function is to assist and support the Systems Project Coordinator to execute a contracted 
Systems Project and to ensure that the three key Project elements; cost, schedule and quality are met. As such, the role has 
many of the responsibilities of a Project Coordinator but with the understanding that the Project Management Trainee will 
likely have less experience and knowledge than a full Project Coordinator. 
He/she reports to the Project Coordinator for project related issues. The Project Management Trainee’s tasks require skills of 
planning, organizing, cost and document controlling, reporting, administrating, interfacing, communicating and implementing 
project activities. 
At the Systems Level, works with and supports the Project Coordinator during the execution phase of a project in all Project 
Management areas, contributing as required to help achieve project and business objectives, including HSE, Quality, Budget 
control, schedule and reporting.  
 
Relationships: 
Directly reports to the Project Coordinator 
 
Responsibilities:  
Candidate’s duties may include the following: 
 

• Supporting the project team in executing a systems project to an agreed specification, scope, quality, lead-time and 
cost; ensuring the on-time delivery and achievement of budgeted margin and cash. 

• Work with planner and PC to meet project objectives        

• Escalating issues appropriately and timely        

• Identifying risks and opportunities to delivery of the project       

• Developing action plans and maintaining action registers        

• Identifying lessons learned           

• Presenting at internal Project Reviews as required 

• Complete project audits in line with project requirements       

• Assist with closing out of Projects, including necessary Archiving, etc 

• Adhere to safe working and adherence to HSSE and Quality requirements, performing all tasks in the safest manner 
possible to ensure that there is no damage to equipment or personnel     

• Participate in the Project Launch meetings ensuring that all requirements are completed in accordance with 
company procedure. 

• Collate information from stakeholders and SME's, analyzing, reviewing and actioning in a timely, decisive manner. 

• Understand Critical Path principles; identifying the project critical path, determining mitigation actions, making 
recommendations and driving the schedule through regular reviews to achieve project OTD.  

• Use SAP effectively to source information across project deliverables including translating SAP information into 
actions to drive project deliveries.  

• Establishes and maintains good client relations with customer and/or Project coordinators through defined 
communication channels           
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• Ensures that company interests are protected and minimizes risk while ensuring customer satisfaction and on-time 
delivery 

• Generates/assists in the customer progress reports as required by the customer and/or Project Coordinator  

• Continually monitors the plan, identifies critical items and activities having impact on the project schedule which 
require special attention and action to resolve       

• Assists with internal project back log reviews and revenue forecasting     

• Ensures internal sales orders are created at the plant and are correctly driving the scope and delivery needed dates 
in line with project requirements         

• Assists in developing a realistic plan for all activities from receipt of Contract through to delivery, including such 
detail as necessary to define critical activities to comply with contractual requirements.    

• Ensures engineering, procurement, and manufacturing / construction are maintained to the baseline schedule by 
working closely with engineering groups and manufacturing plants to meet project objectives, identify areas of 
concern and work recovery plans with the project manager      

• Continually monitors, revises and ensures resources are deployed to achieve the project plan.   

• Ensures that the client requirements are communicated to the organization and incorporated into the project plan, 
BOM’s and other project documentation.        

• Continually monitors the plan, identifies critical items and activities having impact on the project schedule, which 
require special attention and take action to resolve. Be actively involved with the purchasing group in the expediting 
of sub-vendors to ensure the project schedules and requirements are protected and obtained 

• Communicates with other projects, the organization and client to ensure the project is integrated into the system in 
the most practical way to allow the best possible performance for the organization in respect to Quality, Delivery 
and Commercial objectives.           

• Organizes appropriate scheduling meetings to ensure the project schedule is maintained.    

• Support analysis and solution-development of complex issues      

• Perform internal administrative processes and ensure complete execution     
  

 
Minimum Qualifications and Requirements: 

• Bachelor's in Business or Engineering or Science related field 

• Mechanical Aptitude required along with some financial knowledge 

• Fresh out of University preferred 

• Well-presented and professional 

• Excellent verbal and written communication skills 

• Basic Proficiency in Microsoft Office applications 

• Good problem-solving abilities, proactive, fast learner, good organizational and time management skills, positive 
attitude 

 
How to Apply 
Send resume and cover letter to gycareers@slb.com with the subject line: PMT  – Your Name. Resumes should also be 
saved with the applicant’s first and last name. The deadline for submission of application is February 20, 2022 
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