
Accounts Assistant

As the Accounts Assistant, you will be responsible for supporting the Finance and Accounting 
Department by performing a range of financial information, auditing financial documents and 
procedures, preparation of invoices, while ensuring we are compliant with all tax regulations.

Minimum Qualifications & Requirements

Candidate  must have:

• Diploma or Certificate in Accounting, Finance or relevant degree
• ACCA Level 1 or equivalent
• Experience using accounting software
• Familiarity with tax regulations and statutory deductions in Guyana, including Guyana Revenue 

Authority requirements, would be an advantage

Skill Requirements

• Minimum 2-4 years experience in the financial reporting area
• Strong numerical and analytical skills
• Excellent communication skills and attention to detail.
• Strong time management skills.
• Must have the ability to work well with others.  
• Strong problem-solving skills
• Ability to meet deadlines and work under pressure

Primary Responsibilities

• Processing accounts receivables transactions

• Preparing and issuing invoices, receipts, payment vouchers

• Recording financial transactions and posting journal entries

• Reconciling bank statements, supplier accounts, general ledger balances

• Maintaining accurate and up-to-date accounting records and filing systems.

C A R E E R  
O P P O R T U N I T Y

ABOUT US:

Environmental and Technical Solutions Inc. 

(ETS) has established a state-of-the-art waste 

treatment facility with technological advanced 

waste treatment equipment inclusive of 

Indirect Thermal Desorption Unit (ITDU), 

Hazardous Waste Incineration, Wastewater 

Processing Farm, Processing of Special 

Hazardous Waste (fluorescent tubes, aerosol 

cans, etc.) and shredding of IBCs and drums, 

tank cleaning services and spill response 

services. Additionally, ETS offers the rental of a 

variety of Cargo Carrying Units (CCUs).



• Monitoring outstanding customer balances and following up on overdue payments
• Assisting with monthly, quarterly, annual financial reports
• Supporting budget preparation and expense tracking
• Coordinating with auditors and providing requested documentation
• Assisting with tax filings and statutory remittances to the Guyana Revenue Authority and other 

regulatory bodies
• Maintaining confidentiality of all financial information
• Ensuring compliance with company financial policies and procedures
• Performing any other accounting or administrative duties assigned by the Finance and 

Administrative Manager.

Remuneration

• Compensation will be based on academic qualifications and experience. 

Only shortlisted candidates will be contacted.

Applications along with three (3) professional references should be emailed to 
jramprasad@etsigy.com . 

CLOSING DATE FOR APPLICATIONS: 14th JULY 2026
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