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Expression of Interest (EOI) – Human Resources 
Employment Services Package 

 
DOF Subsea USA, Inc – Guyana Branch hereby invites suitable applicants to submit information for the 
supply of Human Resources Employment Services. 
 
We are searching for a supplier to provide services which satisfy the following need: 

• complete management of payroll and benefit administration.  

• compliance with all legal and financial requirements of the Guyanese government. 
 
Interested vendors are required to submit the following: 
 

1. Local Content Certificate or proof of submission to the Local Content Secretariat. 
2. Centre for Local Business Development (CLBD) registration and proof of submission. 
3. Certificate of Incorporation with a validity of not more than 30 days. 
4. Tax Identification Certificate. 
5. VAT Certificate. 
6. Submit a company profile inclusive of: 

a. Full contact details, including the physical address of all office locations. 
b. Organization chart, including all external partners/employees. 
c. Details on all joint ventures, partnerships, etc that are part of your organizational 

structure. 
7. Letter with description of services including proof of relevant resources: 

a. Key personnel available 
b. Key equipment (if applicable) 
c. Key facilities (currently available) 
d. Experience with similar scopes 

8. List of clients and references for similar services. 
 

This request is valid until May 23, 2023, late senders will be disqualified. 
 
This notice is a Request for Expression of Interest ONLY and not a request for proposals.   
 
Please submit the EOI package by the submittal date to: rebecca.marshall@dof.com 
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