DAI Guyana Project Coordinator

Location: Guyana
Location: Georgetown, Guyana

Description

Job Title: DAI Guyana Project Coordinator.
Project: DAI Guyana & Caribbean
Reports to: Senior Manager, DAI Global

Date: October 2021

About DAI

DAl is a global development company with offices in the United States, the United Kingdom, EU,
Nigeria, Pakistan, and Palestine and project operations worldwide. We tackle fundamental social
and economic development problems caused by inefficient markets, ineffective governance, and
instability. DAI works on the frontlines of global development. Transforming ideas into action—
action into impact. We are committed to shaping a more livable world. Our company in Guyana
works across projects in Guyana and the wider Caribbean and South American region.

DATI’s Sustainable Business Group (SBG) supports private companies to be smarter corporate
citizens in their local business operations and assists public authorities to develop policy,
regulation, and incentives that grow sustainable industries. SBG maintains an active presence in
Guyana through its partnerships with Exxon Mobil, the InterAmerican Development Bank (IDB),
and other clients. The Project Coordinator role would support project delivery across several
clients, working closely with DAI Guyana, US, and UK staff.

Scope of Work:

e Oversee execution of multiple projects in Guyana, as well as potentially in the region, by
managing project workplans, overseeing timelines, leading stakeholder engagement and
managing project resourcing in coordination with DAI Guyana, US, and UK staff.

e Liaise with local and regional stakeholders as needed for project scopes, including
convening meetings and stakeholder working groups, conducting expert interviews,
facilitating focus group discussions, structuring national and regional partnership
agreements, and obtaining needed information or data.



e Contribute to technical reports, analytics and analysis across a range of subject areas
including agriculture, agribusiness, tourism, climate change resilience, SME development,
and entrepreneurship.

e Lead monitoring of project results and reporting to clients and donors as required by the
terms of each project.

e Support new business efforts as needed by providing input on technical scopes and
budgeting for proposals for existing and new clients.

Quialifications:

e Bachelor’s Degree required

e At least 8 years of professional work experience, including project management experience

e Ability to work independently and be proactive while maintaining a strong working
relationship with home office staff

e Excellent team working and collaboration abilities. Ability to work in a fast paced,
multicultural, high volume, multi-stakeholder environment

e Experience in the Caribbean region and familiarity with local stakeholders

e Experience in content related to agribusiness, climate change and environment, tourism,
SME development, and/or entrepreneurship preferred

e Legal right to work or be contracted in Guyana

e Ability to travel (~10 — 30% of time)

e Equivalent combinations of experience and education will be considered.

Please email your curriculum vitae to the Operations Manager at Onecka Newland@dai.com. Closing
Date: October 5, 2021.
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