
 
 
 
Saipem, has a vacancy for a Site Loadout Coordinator - Pipelaying 

 
 
Primary Objective:  

To ensure Pipe and material storage, management and Loadout is performed in 
accordance with pipelay requirements in a timely manner and in conformance 
with established procedures. 

• Responsibilities To coordinate with the logistic subcontractor to ensure of the readiness before first 
pipe and material arrival in the yard and in particular: 

o Pipe stacking analysis are approved 

o Any storage or Laydown areas are ready for material storage as per procedures and 
standards 

o Pipe Handling material and equipment is available, inspected and certified as per SAIPEM 
standards 

o Subcontractor personnel is qualified for the job, and sufficient in number to perform the 
handling operations in a safe manner with the minimum efficiency required by the contract 

o To ensure that all HSE procedures are in place (including but not limited to Risk 
assessments, JSAs, Lifting plans, certifications etc)  

• To co-ordinate pipe movements from receipt by Logistic subcontractor through shipment to the 
Pipelay vessel and control of pipes returned from the Pipelay vessel. 

• To ensure on a regular basis that preservation procedures are in place for any equipment and in 
particular stacking of pipe is conformed to safety procedures and recommendations 

• To ensure that any material handling is done in conformity with safety procedures and standards  

• To Co-ordinate with the logistic subcontractor, loadout inspectors, supply vessel captains and 
pipelay vessel to ensure timely loadout of pipe haul vessels in conformance with established 
procedures. 

• To ensure, in conjunction with the loadout inspectors, that any material received outside the 
specifications are identified, rejected, segregated from conforming materials, and quarantined 
pending disposition. 

• To maintain records of all pipe movements to produce an end of Contract reconciliation. 

• To co-ordinate and control materials other than pipe that may pass through loadout base to the 
pipe- lay barge. 

• To prepare and issue a daily reporting on field situation (material status, HSE statistics, Personnel 
on site, non-conformities, pictures…) 

• To participate daily to Toolbox Talks with Logistic Subcontractor and promote the safety culture 
amongst the teams 

• To participate to the implementation of a safety incentive program 

• For any material (buoys, VIVs, etc) that may need to be re-conditioned prior to be sent offshore, to 
coordinate with logistic subcontractor the organisation of the reconditioning in a safe and meeting 
project HSE standards. 

• To liaise with relevant Project Managers on general progress and Project specific issues. 

• Any additional duties within own experience and capabilities as advised and agreed by Department 
Manager / Supervisor. 

• To become familiar with and to maintain awareness of Saipem's current requirements and where 
applicable, the latest Industry Codes and Standards including statutory rules and regulations. 



 
 

• To ensure that all activities are carried out in manner consistent with Saipem's policy on health, 
safety, quality, and environmental matters in accordance with Saipem specific procedures. 

• To ensure his / her own safety and that of others is not compromised or placed at risk. 

• To Raise RFS (Request for Service ) for Service Providers to ensure all work/services are approved, 
with correct services/work to be performed and associated costs are verifiable against the RFS 
within a specific ($) dollar amount. 

• To review Proforma invoices with associated back up and match service and associated costs with 
RFS (Request for Service) for invoice approval.  Forward to Saipem Logistics Houston for final 
review and issue of Service Entry numbers for payment of invoice to vendor. 

 

 

Qualifications & Experience: 

10 years of similar experience in the oil and gas sector 

• Educated to GCSE level or equivalent. 

• Experience in pipe track system. 

• Previous pipe handling logistics experience in the oil and gas industry. 

• Previous lifting supervisor experience 

• Marine Base logistic experience 

• Fluent in English 

 

Please send your resume with the subject "Site Loadout Coordinator - Pipelaying” to 
saipemgycareers@saipem.com 
 
Please note, the closing date for applications is May 9, 2022 
 
Qualified candidates will be contacted 

 


