
Join Us
At MODEC

About us

Job Title: HR Business Partner

Department Name: People

Location: Georgetown, Guyana

Full / Part Time: Full time

Regular / Temporary: Regular

MODEC is an Oil & Gas Japanese Company that has been a leading 

provider of solutions to the floating offshore oil & gas market for more 

than 50 years. With a fleet of 19 units operated by the company and 

nearly 50 projects delivered worldwide, we have the mission to produce 

oil and gas steadily and safely, 24 hours a day, 365 days a year. 

Our presence in 15 countries and the integration of our teams around 

the world give MODEC the opportunity to develop and share a high 

level of skills. Come join us! #bemodec

• Bachelor of Business Administration, Psychology, Human 

Resources or related fields. 

• Advanced knowledge of Microsoft Office Suite.

• Strong communication and Interpersonal skills.

Click on the following link to apply:
https://modec-gy.us.careers.hr/p/b47a5da7023744618550140aa254dc11 

Job description

Responsibilities

Requirements

• Ensure daily workforce controls, produce monthly 

performance reports, and monitor the status of employees 

allocated to operations and departments.

• Provide the necessary support to the recruitment area 

regarding profile mapping, need for manpower and 

mobilization timing with the company's activities. 

• Keep employees informed about the policies (onshore and 

offshore) that involve the Human Resources section, as well 

as provide the necessary information for the induction of 

new employees. 

• Ensure that the flow of approvals for new hires is completed 

on time, as well as confirm that all documentation required 

for hiring in accordance with internal policies as well as local 

legislation. 

• Support managers and leaders (Onshore and Offshore) in 

the dissemination of culture, mapping, application,

• and follow-up of the annual performance evaluations.
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