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1. Introduction

1.1 Purpose of Writing

The purpose of compiling the User Manual is to provide application module
to supplier users with guidance on utilizing the Supplier Management module

within the BID system, along with an overview of its operational environment.

2. Overview of the System

2.1 Software Application
Users access the software's main interface by inputting the URL into a web
browser, from where they select the applicable module's menu to perform
functional operations.

2.2 Client configuration requirements

Table 2-1 Client Configuration Requirements

System Constraints Client End

Minimum hardware .
2-core CPU/4G memory/100GB hard drive

configuration

Recommended hardware .
4-core CPU/8GB memory/100GB hard drive

configuration
network environment 100M
Operating system Windows 10
Application software browser
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3. Supplier Management User Manual

3.1 Suppler Registration

Business scenario: Self-Registration/Invitation Registration
Operation steps:

1. Registration ‘start’ method

1) Self-Registration:

enter https:// www.coibid.com, Click on the tab “Supplier User- Registration” to start

registration.

ZLBED BUY INTELLIGENT AND DIGITALIZATION Internal User Login Expert User Login =37 | English
: s

Tender procurement Procurement Information Disclosure Notice and Announcemnet

2) Invitation Registration:

Log in to your email and check the invitation letter. Register by following the

invitation link.

Invitation to Eegister as a Supplier
Dear User,
KHHEXE cordially invites wou to register as our supplier. Fleaze click on the following link to
proceed with your registration:

To contimue with the registration, please click hers.

If the above link does not work, pleaze copy and paste the following link direectly into your
browser = address har:

Link ZXIITITITIITII

Flease register as soom as possible after receiving this email. The invitation link is valid for
14 days. If it expires, pleaze promptly contact the business unit to reizsue the invitation.
Thank wou for using and supporting our BID platform. Flease keep this notification email for
future reference.

Should rou have any questions, please do not hesitate to contact the supplier management team.
Buy Intelligent and Digitalization

Use “Click here” to continue with registration, or follow the “link” to register.


http://www.coibid.com/
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2. Upon entering the supplier registration workflow diagram interface, view and

click on Next.

@D BUY INTELLIGENT AND DIGITALIZATION EN

Supplier Registration Flowchart
WP Read the Usage Agreement

Fillin Basic Informmation and
Contact Information

¥

Review Registration Infomation
and Submit for Approval

4

‘Account Created Successtully
and Waiting for Approval

4

Registration Approved

4

Registered Successfully

Next

3. Carefully review the Registration Agreement (include’ Informed Consent to
Process of Personal Information”), scroll down to the bottom, check “I have read
and agree to all of them”, and then click ‘Confirm’ to continue or ‘Cancel’ to

terminate the registration process.

(TTain BUY INTELLIGENT AND DIGITALIZATION EN

BID Registration Agreement

[Special Notification]
8.1.This Agreement shall be governed by the laws of the People’s Republic of China (for the purpose of this Agreement only, exciuding the Hong Kong Special N
Administrative Region, the Macao Special Adminisirative Region and the Taiwan Region of China)

8.2.If any dispute or controversy arising from this Agreement cannot be resolved through friendly negotiation, either party shall have the right to inftiate litigation in a
People's Court with jurisdiction over the matter

9.0thers

9.1.1f any third party makes a claim against us due to your violation of the relevant terms of this Agreement, we shall have the right to sesk compensation from you after
assuming the liability for compensation

9.2.Any matters not covered in this Agreement may be supplemented by US at our own discretion o at your request, and such supplements shall take eflect
immediately upon publication on this website. For matters that are not suitable for public disclosure, both parties may Sign a written suppiementary agreement, which shall take
effect only after unanimous agreement and signing by both parties.

9.3.The invalidity or failure of any clause of this Agreement shall not have any impact on the validity of other clauses. This Agreement replaces all previous
commitments, statements and other materials we have published on this website and this system, and constitutes all documents related to the use of this website and this
system

| B | have read and agree to all of them |

4. Fill in basic information (essential information)

1) maintain or fill in required fields(with *)

2) Upload legal registration document

3) If the registered country chosen as "China”, “Legal Representative/Responsible

Person" will be displayed”’as mandatory field.
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4) Click on “Next” after filling in all the required fields.

fe&n BUY INTELLIGENT AND DIGITALIZATION
Notice & Usage Agreement Basic Information

Registration Notice

Before registration, please read {Buy Inteligent and Digitalization(BID) Registration Operation Guide) pdf

EN

To ensure that you can successfully complete the registration, please carefully fill in the following key infermation. The system will display the registration form required for

‘your company based on the information you provide. Once this page is complefed, it cannot be modified.

*is a required field

| Basic Information

* Unit Registration Name:
Unit Registration Abbreviation:

English Name:

Supplier Attribute: Manufacturer Integrator Agent
Trndor
Notice & Usage Agreement Basic Information
English Name:
Supplier Attribute: Manufacturer Integrator Agent
Trader
Supplier Category: Material service Engineering

Target Project:

* Continent:

Countries/Regions:

Postal code:
* Detalled Registration Address:

* Unified Social Credit Code / Register Number of
Legal Documents:

+: Upload Afttachment

D-U-N-S Number:

Service Provider

Service Provider

5. Enter the contact person and other basic information filling interface

1) Maintain or fill in required fields (with *)

2) Upload authorized file of contact

3) After filling out all the information, click on "Get dynamic passcode” (OTP)

4) To proceed with verifying your email using the sent code
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5) Click on “Submit”

6) Confirm whether to submit

7) Click on ‘Jump to login’ after submission

f;BiD BUY INTELLIGENT AND DIGITALIZATION

e———© ®

Motice & Usage Agreement  Basic Information Contact Information
| Contact Information

* Contact PersonFull | ERNIE BROCKOVICH

Name:

* Contact Authorized | [+] Upload Attachment

FICS oty jpg  png / pof Hles can b uploaded, and the size cannot excesd 200

B Legal registration docu

* Contact Number 0083423423

* Contact Email | 0083423423@gmail com.ig

123232 Vesification Code

Address

Company Phone:

Company Mail:

féiu BUY INTELLIGENT AND DIGITALIZATION

&o——© ®

Notice & Usage Agreement  Basic Information Contact Information

i U 2 g

123232 Verification Code

Address:
Company Phone:
Company Mail

* Login Name- 0083423423@gmail.com ig

* ConfirmPasswerd:

Remarks.

EN

EN
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Please Confirm

@ Vnether to submit

8) An email notification will be sent after supplier account successfully created.

6. Jump to login interface

1) Enter Account, Password accordingly).

2) Click ‘Get OTP’ (the system will send OTP to your registered email automatically)

3) Go to your registered email, find the verification code, and enter the dynamic

password(OTP).
4) Display the page with pending approvals prompt.

rein BUY INTELLIGENT AND DIGITALIZATION Internal User Login ~ Supplier User ~  Expert User Login 32 | English

Registration

. 2
Tender procurement Procurement Information Disclosure Notice and Announcemnet

—

7. At this stage, the supplier status is in draft mode.
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3. 1.1 Edit of Registration information

Note: For self-registration and invitation registration, it is not possible to withdraw or

edit before the approval is completed. In the case of approval rejection, editing and

resubmission are allowed.

1. After your registration is ‘approval rejected’, you can login your account through

BID portal website.

2. Click “My File” and enter in the archive page.

3. Click ‘Edit’ button on the right upper corner to modify your registration page

accordingly.

4. Resubmit your edited info for approval.
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3.2 System login process
After the registration application is approved, you can log in to the system through

BID system website : https://www.coibid.com .

Click on the tab “Supplier user- login” then login to the system's homepage using
personal Account, Password and OTP (the system will send OTP to your registered

email automatically).

@D BUY INTELLIGENT AND DIGITALIZATION Intemnal User Login ~ Supplier User ~  Experi User Login X | English

Y Registration

Tender procurement Procurement Information Disclosure Notice and Announcemnet

— oy

tlﬁv‘“,..ll.ti{% al

10


https://www.coibid.com/

=F BID-Supplier Management-User Manual
{Ein BUY INTELLIGENT AND DIGITALIZATION BEFE | English

Supplier Login

A nzcsgysl@gmail.com

| @ 123321 | Get OTP H

Supplier Register

fEiD BUY INTELLIGENT AND DIGITALIZATION

On the "workbench" page, under the "Function Navigation", click the "My File"

button to enter the Supplier Management System.

@D BUY INTELLIGENT AND DIGITALIZATION | Outside Workbench =37 | English @ | € ChrisPaul LogOut
Function Navigation Bidding information More >
Pending Bidding(0)  Bid Submitied()  Evaluafion in Progress(0)  Evaluation Completed(0)
My Files =0 S
a
My Fiie |
My Business
i 2
e
i
.
My Bidding | | Qualiication Review
SEmE
Notification Announcement More » Business Pending (0) [UMEEEEEERG] Lz
Pending Tasks(0)  Compleled Tasks(0) Today E al [= ~ Search

3.3 My File

3. 3.1 Change of Supplier Archive
Business Scenario: Changing Supplier Critical and Non-critical Information

Explanation: Changes to critical information in the basic information require approval
from ‘the supplier administrator of BID system’, while changes related to other

information become effective upon submission.
Menu path: Archive Management>>My Files

User roles: Administrator

11
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Operation steps:

1. Click on the 'Archive Management' option in the left sidebar menu, then select 'My

Profile' to enter the 'My Profile' page. Click on 'Initiate Change' to start the change

process.

fe&n BUY INTELLIGENT AND DIGITALIZATION EN & @ chisPaul v B

Supplier Management &R / Archive Management ! My Filas

Archive Management

Violation Management ~

Exit Managemeni  ~
Communication Mana. ~
Essential Information  User Information

Application Information  Qualification Information  Assaciation  Aftachment Information  Information change log ~ Violation Inquiry ~ Chronicle Event  approval re
User Management

Chinese Name file ol Itd

English Name

Chinese Brief Name  file il Itd. Material

D-U-N-S Number Gt 234234242

Establishment Date Detailed Regisiration  wenw er werwer

| Contact Information

Full Name Contact Information Remarks

2. Enter the Supplier Profile Change Application page, input the basic information for

the change (including critical information and essential information), and upload

attachments.

12
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fgu: BUY INTELLIGENT AND DIGITALIZATION EN & @ chisPaul v
Supplier Management wEEE
. Archive Management Supplier Archive Change Application Form: Retumn
Applicant: Chris Faul Applicant Role: administrator Applicant Unit: file qil ftd. Application Time: 2024-07-23
® Violalion Management -
@ Exit Management

Essential Information ‘Application Information Association Qualification Information Attachment Information

® Communication Mana. - T -
| critical information change

User Management

iy Field 0ld Value New Value Modification Reason Instructions.

Company Name file: il Hd.

Company registration code 234234242 Up

Beneficiary Name

Beneficiary Bank

Beneficiary Bank Account Number

Beneficiary Bank SWIFT CODE

I BAN Numbe

| key attachment change

User Management
File Type Attachment Name File Name Effective Start Time Effective End Time Version Number Status. ‘Operation
Upload
Legal Registration Do. Remove
Upload
Bank Credit Referenc. Remove
| basic information change
* Company Name:  file oil Itd
English Name
D T .
3. Click ’Application’ Information tab
C . . . C ,
1) Click 'Add', input the new product information, and click 'Confirm’.
fE«D BUY INTELLIGENT AND DIGITALIZATION EN a e Chis Paul ~
Supplier Management HmEEE
Archive Management Supplier Archive Change Application Fort Retum
Applicant: Chris Paul Applicant Role: administrator Applicant Unit: file oil 1td. ‘Application Time: 2024-07-28

Violation Management ~

Exit Management

Essential Information Association Qualification Information Attachment Information
Communication Mana. » . -
| product information change
User Management
Single Produ
Self-recomme ct Annual Pr
) Product Des Specificatio  Application |  Product Cert  Enforce Stan N
ndation Prod Brand Brand Logo Factory oduction Del  Attachment Remarks
cription n Range ndustry ify dard . P
uct Category ivery Capabi
lity
A010303 &ifi  white crue. file oil

Tetal 1 10/page Goto 1

13
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CreateProduct Certify b

* Self-recommendation Product
Category:
* Product Explanation:

Brand:
Erand Logo: +! Upload Attachment
{ png ! pdf files can be upload nd the size cannot exceed 2
oM
Factory:

Specification Range:

Application Industry:

Product Certify -

Cancel

2) Check the product information, click 'Edit', modify the product information, and

click 'Confirm'.

Applicant: Chris Paul Applicant Role: adminisirator Applicant Unit: fie ol td Applcation Time: 2024-07-28

Archive Management B Supplier Archive Change Application Form: Return

Violation Management ~

Exit Management

Esseniial Information Application Information Association Qualificalion Information Attachment Information

c ication Mana..» . .
ommenication ana | product information change

User Management

Delete
single Produ
Self recomme: ct Annual Pr
Product Des Specificatio  Application | Product Cert  Enforce Stan
a ndation Prod o Brand Brand Logo  Factory = oduction Del ~ Attachment  Remarks
cription n Range ndustry ity dard
uct Category ivery Capabi
lity
AD10303 5] white crue. file oil

E AD10202 5 sdf madm

o [ 5 [ore <] ool 7

3) Check the product information, click 'Delete’.

Archive Management Supplier Archive Change Application Form: Retumn Sul
Appicant: Chiis Paul Applicant Role: administrator Applicant Unit: fiz ol 1t Appicaton Time: 20240728

Violation Management ~

Exit Management

Essential Information ‘Application Information Association Qualification Information Attachment Information

Communicztion Mana. | product information change

User Management ~
0 s I

Single Produ

Self-recomme. ct Annual Pr

N Product Des Specificatio  Application | Product Cert  Enforce Stan X
B ndation Prod Brand BrandLogo  Factory py oductionDel ~ Attachment  Remarks
cription nRange ndustry ity dard ; L

uct Category ivery Capabi
ity

AD10303 &5 white crue. file oil

AD10202 =df mdm
[ > [ e ] ool 7

14
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4. Click Association Relationship tab

1) Click 'Add', input the supplier name, select the association relationship, upload

attachments, and click 'Confirm'.

Archive Management ~ m Supplier Archive Change Application Form: Return

Appiicant: Chris Faul Applicart Role: adminisirator Appiicant Uit il oil s Appicaion Time: 2024-07-28

Violation Management

Exit Managemeni
Essential Information Application Informatien Qualification Information Attachment Information

C jcation Mana. o . .
emmunication Hand | Association relationship change

User Management v
& ER = Deee

Supplier Name Association Attachment Remarks

* Supplier Name:

* Association

* Affachment: +! Upload Attachment

[ty jpg / png / pdf files can be upleaded, and the size cannot exceed 20

1l

Remarks:

Cancel I

2) Check the association relationship information, click 'Edit', modify the association

relationship information, and click 'Confirm'.

Supplier Management == someE | eeEE
M Archive Management ~ Supplier Archive Change Application Form: Retum
Appleant: Ciis Fau Applcort Rol: adminsirato Applant Uit T i Ropboaton Time: 20407.22
Violation Management -
Exit Management
Essential Information Applicatic ation Attachment Information

Communication Mana_

| Association relationship change

User Management ~
0

] Supplier Name Association Attachment Remarks

E mdmdmfd co [ other attachments.png

3) Check the association relationship information, click 'Delete’.
15
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# Archive Management -

Applicant: Chris Paul Applicant Role: sdminisirsior Applicant Unit: file cil id

a Supplier Archive Change Application Form:
Violation Management ~

Exit Management

Essential Information Application Infermation Association Qualification Information
Communication Mana. » | Association relationship change
User Management Em -
-] Supplier Name Association

mmdmdtd co

Retum
Appicaton Time: 2024-07-28

Attachment Information

Attachment Remarks

P other atiachments.png

5. Click ‘Qualification Information’ tab (take change of qualification as example)

1) Click 'Add', input/select the qualification certification information,

'Confirm'.

@D BUY INTELLIGENT AND DIGITALIZATION

Supplier Management ===

Archive Management

m Supplier Archive Change Application Form:

Appiicant: Chris Paul Applicant Role: sdministrator

‘Applicant Unit: file ail 1t

Violation Management «

Exit Management

Essential Information Application Information Association

C tion Mana..»- I e .
ammunication Aana. | qualification certification information change

User Management

and click

EN & @ ChisPaul~

~Appication Time: 2024-07-28

Attachment Information

ER e e
Authentication Start Dat  Authentication End Dat
Type Certification Authority Number Attachment Remarks
e e
| Product Performance — Changes in Sample Achievements over the Past Three Years
Bl = oo
ContractNam ) Performance  Cooperation  Purchase Pro  Conract Subj  Buyer Contact Buyer Contact Buyer Contact
Signing Time - Attachment Remarks
e Type Unit duct Name ect Name Information Position

16
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* Quialification Type:

* Cerfification Authority -

* Authentication Number:

* Authentication Start Date:

* Authentication End Date:

Afltachment: + Upload Attachment

Only jpg / png / pdf files can be upk . and the size cannot excaad 20

M

Remarks:

S| corim |

2 ) Check the qualification certification information, click 'Edit, modify the

qualification certification information, and click 'Confirm'.

(Ea BUY INTELLIGENT AND DIGITALIZATION EN & @ chisPaul v
Supplier Management EX ST | SR
m Archive Management Supplier Archive Change Application Form: Retum
Applcant: Civis Faul Appicant Role: sdmiricirator Appicant Unit: T ol Appication Time: 30240725
Violation Management ~-
Exit Managemenl

Essential Information Application Information Association Qualification Information Attachment Information

LR | qualification certification information change

B User Management v
Authentication Start Dat  Authentication End Dat

= Qualification Type Certification Authority  Authentication Number Attachment Remarks.
e e

= 15090001 1S0-234234234 2023.07-09 2026-07-09

3) Check the qualification certification information, click 'Delete’

(54:\ BUY INTELLIGENT AND DIGITALIZATION EN & @ onispaul v
Supplier Management
i Archive Management ~ Supplier Archive Change Application Form: Return
Appicant: Chis Paul Appiant Roie: sdminisirator Appicant Unit: e ol 2 Appicaton Time: 20240728
Violation Management
Exit Management

Essential Information Application Information Association Qualification Information Atachment Information

Communication Mana_ -

| qualification certification information change
B User Management v &=

Authentication Start Dat  Authentication End Dat
] ion Type Certification Autherity ion Number
e

e

Attachment Remarks

= 15090001 1S0-234234234 2023.07-09 2026-07-09

6. Click ’Attachment information’ tab

17
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For attachment information, only attachments of type 'Other Attachments' and

'Annual Financial Statements' can be deleted.

If you need to delete, add, or edit product information, please go to the Application

Information tab.

To delete, add, or edit related party relationship changes, go to the Association

Relationship tab.

To delete, add, or edit qualification information and attachments, go to the

Qualification Information tab.

Key Attachments:

Legal Authorization Letter: Can only be changed; editing, deletion, and adding new

ones are not allowed.

1) Click *Add’, upload attachment, then Click ‘Confirm’.

fén BUY INTELLIGENT AND DIGITALIZATION EN & @ chisPaul v i
Supplier Management
Archive Management Supplier Archive Change Application Form: Return
Agplsant: Crris Paul Applcant Role: sdmimstator Appicant Unit: 91 ol 2 AopRcaton Time: 20240728

Violaiion Management

Exit Management

Essential Information ‘Application Information Association Qualification Information ‘Attachment Information

Communication Mana...- "
| Attachment Information Change

User Management
Add Edit Delete

. . . . . Expiration Date Valid
File Type Attachment Name File Name Attachment Size Uploader Upload Time Effective StartDate  _ -

Upload Supporting Documents

* File Type * Attachment Na

me
* Aftachment Fil [+

©° Onlyjog/ png ok files can be uploaded

e -

18



iD

[~ )
)

(

BID-Supplier Management-User Manual

2) Check the attachments information, click ‘Edit’, modify the attachment information,

and click 'Confirm'.

[ —— BT MEEE  GOmEE SR
m Archive Management Supplier Archive Change Application Form: Return
Applicant: Chris Paul Applicant Role: sdministrator Applicant Unit: file oil itd. ‘Application Time: 2024-07-28
Violation Management
Exit Management ~

Esseniial Information Application Informalion Association Qualification Information Attachment Information

Communication Mana. .+ .
| Attachment Information Change

B UserManagement v =
Edit Delete
- . - " " Expiration Date Valid
= File Type Attachment Name File Name Attachment Size Uploader Upload Time Effective Start Date ity
E 1 other attachments B other attachments ~ 6.27KE 2024-07-28 11:33:43

Supplier Management 'R SEE  MEEE
Archive Management Supplier Archive Change Application Form: Return
Applicant: Chris Faul Applicant Rele: sdmiristaior Applcan Unit: fle al Apphcaton Time: 20240722
Violation Management
Exit Managemeni  ~

Essenial Information Application Information Asseciation Qualification Information Attachment Information

Communication Mana. ~

| Attachment Information Change
B UserManagement  ~ o I

. . Expiration Date Valid
= File Type Attachment Name File Name. Attachment Size Uploader Upload Time Effective Start Date.

ity

E other affachments B other attachments ~ 6.27KB 2024-07-28 11:33:43

3. 3. 2 Withdrawal of Archive Change

Business Scenario: Withdrawing Archive Changes (Critical Information Requiring

Approval Can Be Withdrawn)
Explanation: A record can be withdrawn in a "pending approval" status
Manu path: Archive>>>My Profile

User roles: Administrator

Operation steps:

1. Click on the 'Archive Management' option in the left sidebar menu, then select 'My
Profile' to enter the 'My Profile' page. Click Approval Record tab, then click
‘Withdraw’.

19
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qéin BUY INTELLIGENT AND DIGITALIZATION

Supplier Management

M Archive Management ~

My Files

Violation Management -

Exit Managemeni
Communication Mana..»

B UserManagement

@in file oil Itd —

et No.: 234234242

Stion Agdress: THNDNA STREET

Essential Information  User Information  Application Information  Qualfication Information  Association  Attachment Information

Serial N

umber  Application Time Application type Target Unit Form number

01 07/5/2024,11:01:01(GMT+3. CNOOG Iraq Ltd BRI . 1812683758912696322
02 07/26/2024,03:38:52(GMT+8. GJ202407280001

Total 2

EN & @ chisPaul v i

Detail Initiate Changes

Information change log  Violation Inquiry  Ghronicle Event

Status Operation

EisEAL

10/page

pending approval

Gota| 1

2. As for approval rejection, you can click on the details to view the reason for

rejection.

Archive Change
Violation Management
Exit Management
Communication Manag...~
Classification & Grading. -
Performance Managem..

Import Export Hub

Risk Management

issenfial Information  User Information  Application Information  Qualification Information  Association  Attachment Information  Information change log  Violation Inquiry  Chronicle Event  Data Synchronism

Application type Form numbe.

SeralN - ppplication Time Application type Target Unit Form number
umber

o1 07/24/2024,21:24:11(GMT+ [JSDE2407240001
0z 07/24/2024,21:33.07(GMT+

03 0772412024 21:38:50(GMT4
Toat3

3.4 My Processing

=

Status Operation

' 1pege  oiPage 1

Business Scenario: Viewing Effective Violation Processing Documents

Menu path:

Violation Management>>>My Processing

User roles: Administrators, salesman

Operation steps:

1. Click on the 'Violation Management' option in the left sidebar menu, then select

'My Processing' to enter my processing page. View the processing document list.

{;Bin BUY INTELLIGENT AND DIGITALIZATION

Supplier Management
# Archive Management
® Violalion Management
My Processing
My Resiriction-..
Exit Managemeni

Communication Mana. ..~

User Management

Violation Management | My Processing

Processing Unit Scope of Pro

Process Number Processing Unit Scope of Processing Violation Stage

Total 0
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3.5 My Restriction-lifting

Business Scenario: View and Initiate Expiration Restriction-lifting document

Menu path: Violation Management>>>My Restriction-lifting

User roles: Administrators, salesman
Operation steps:

1. Click on the 'Violation Management' option in the left sidebar menu, then select

Restriction-lifting ' to enter my processing page. View the processing document list.

3.5.1 Initiate Restriction-lifting (Violation document dimension)

Operation steps:
1. Click on the 'Violation Management' option in the left sidebar menu, then select '
Restriction-lifting ' to enter Restriction-lifting page. Click ‘Initiate Restriction-lifting’

to enter supplier restriction-lifting application page.

quD BUY INTELLIGENT AND DIGITALIZATION EN a e Chris Paul ~ i
Supplier Management BT / Violation Management | My Restriction-lifting
M Archive Management Lifiing Restriclio Unblocked di Reset Expand «
@ Violation Management ~
pr—
My Restriction-1... Process Number I;'m"" REhEi  IEERTE oo Initiator Initiation Date :;'ﬂt‘:g BEEEED e Operation
vpe on a

Exit Managemeni
Communication Mana_ -

User Management

2.Select Lifting-restriction Dimension (violation document)

(E‘AD BUY INTELLIGENT AND DIGITALIZATION EN - e Chris Paul ~
Supplier Management 7/ Violation Management | My Restriction-lifing
m  Archive Management [ supplier unblocking application form: JJ202407280001 e ren [l
Apglicant: Chris Paul ‘Applicant Role: Supgliers Applicant Unit: file o lid. Application Time: 2024-07-28 11:41.20

® Violation Management ~

My Processin
v 9 | Select Supplier

My Restriction-1._. * Suppliers: file ol td.  Q View Suppliers
| Select Lifting Restriction Type
DXy S Lifting Restriction Type:

Communication Mana._ .~
| Select the restriction-lifting dimension

User Management ~ +
Unblocked dimension: |@ Violation document Category

| Select Lifling Restriction Document

Lifting Restriction Document: ~ Select Document

| Fill Lifting Restriction Reason

1 Upload Relevant Attachments

Add Delete
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3. Select Restriction Document

1) Click ‘Select Document’

(«::un BUY INTELLIGENT AND DIGITALIZATION EN & @ chisPaul v
Supplier Management & / Violation Management | My Restriction-ifting
i Archive Management E supplier unblocking application form: JJ202407280001  wew Retumn m m
ppicant: Criis Paul Applcant Role: Suppiers Appicant Uni: fie oi i Applicaton Time: 2024.07:23 114120

® Violaiion Management ~
My Processiny
v 9 | Select Supplier
My Restriction-|._ ~Suppliers:  fileoilltd. G View Suppliers

| Select Lifting Restriction Type

ESpsS Lifting Restriction Type:

Communication Mana. s
| Select the restriction-lifing dimension

B User Management

Unblocked dimension: @ Violation document Category

| Select Lifting Restriction Document

Lifting Restriction Document: | Select Document

| FinLifing Restriction Reason

| Upload Relevant Attachments

Add Delete

2) Input the product category/Processing Unit for the lifting of the restriction, click

'Search', select the violation document, and click 'Confirm'.

Select Lifting Restriction Document x

Product Cate F'mr.essirl |

Processing Cate - Processing Mod Handling start d Processing End
Process Number  Processing Unit Violation Stage Violation Nature t Ti
gory ate ime

Total O 10/page Go to 1

rancar | IFVEEEE

4. Enter Lifting Restriction reasons
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Supplier Management

M Archive Management ~

Violation Management ~

My Processing
Exit Management

Communication Mana_ »

User Management

Lifting Restriction Document:

1 Fill Lifiing Restriction Reason

| Upload Relevant Attachmenis

Violation Management | My Restriction-ifting

| Select Lifting Restriction Document

Select Document

5. Upload Relevant Attachments (not mandatory)

1) Click ‘Add’

My Processing
My Restriction-|..
B ExitManagemeni

® Communication Mana. ..~

Add Delete

B8  User Management ~

| Fill Lifting Restriction Reason

1 Upload Relevant Attachments

Uploader

2) Click ‘Upload files’,

Upload Attachment

* File Type:

Valid Date:

6. Click "Submit" to enter the approval process, click "Save Draft" to save the current

information.

7. Submitted successfully, check the status of the application which should now be

"Submitted."

Uploader

click ‘Confirm’

= Attachment Na

me:

to * Attachment Fil

[

23

Upload Time Effective Start Date Effective Deadline Date
Upload Time Effective Start Date Effective Deadline Date
+: upload files

Only jpg { png [ pdf files can be uploaded,

and the size cannot exceed 20M

Cancel

Confim |
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3. 5.2 Initiate Restriction-lifting(category dimension)

Operation steps:

1. Click on the 'Violation Management' option in the left sidebar menu, then select '

Restriction-lifting ' to enter Restriction-lifting page. Click ‘Initiate Restriction-lifting’

to enter supplier restriction-lifting application page.

quD BUY INTELLIGENT AND DIGITALIZATION

[y T— Violation Management | My Resriction-ifting

M Archive Management Lifting Restrictio Unblocked di

® Violation Management ~

My Processing

Unblocked dimensi

Lifting Restriction . ; "
Processing Unit Initiator

My Restriction-1..

Process Number Initiation Date

Type on
Exit Management

Communication Mana_~

B UserManagement

2. Select Lifting-restriction Dimension (product category)

(Ein BUY INTELLIGENT AND DIGITALIZATION

Supplier Management B / Violat gement | My Restriction fifting

m Archive Management
| Select Supplier
file il Itd

| Select Lifting Restriction Type

= Violation Management ~ * Suppliers: Q: View Suppliers

My Processing Lifting Restriction Type:

My Restriction-.

| Select the restriction-lifting dimension
Exit Management

Unblocked dimension: Violation document

Communication Mana_ -

| Select the unbanned product category

B User Management v

Restriction-lifting product category: ~ Select Product Category

| Fil Lifing Restriction Reason

| Unload Relevant Attachments

Add Delete

3. Select Restriction-lifting category

1) Click ‘Select Product Category’

24
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{é&n BUY INTELLIGENT AND DIGITALIZATION EN 2 @ cnispaul v

Supplier Management tanagement | My Restriclionlifting

m  Archive Management +
| Select Supplier
® Violation Management ~ *Suppliers:  filecilid.  : View Suppliers
| Select Lifting Restriction Type
My Processin: - -
v : Litin
My Restriction-.
| Select the restriction-lifting dimension
B Exit Management ~
Unblocked dimension: Violation document

® Communication Mana_ »-

| Select the unbanned product category

User Management v

Restriction-lifting product category:

| Fil Lifing Restriction Reason

| Unload Relevant Attachments

Add Delete

2) Input the product category/Processing Unit for the lifting of the restriction, click

'Search'.

Select the unbanned preduct category

Product Catl Reset m

Selected Product Category

Product Explanatio Specification Rang
Product Category Brand Factory Level Access Scope
n e

Total 0

10/page Go to 1

3) Select the violation category, and click 'Confirm'
4. Fill in Restriction reasons

Archive Management

| Select the unbanned product category

Violation Management -

Restriction-fifing product category: ~ Select Product Category
My Processing

| Fill Lifling Restriction Reason

My Restriction-L.

B ExitManagemeni -
® Communication Mana.

1 Upload Relevant Attachmenls

B UserManagement  ~ Add | Deiste

Uploader Upload Time Effective Start Date Effective Deadline Date
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5. Upload Relevant Attachments (not mandatory)

1) Click ‘Add’

Supplier Management BT 1 Violation Management | My Restriction-Ifing

Archive Management

| Select the unbanned product category

Violation Management ~ Restriction-lifing product category:  Select Product Category
My Processing

| Fill Lifling Restriction Reason
My RestrictionH...

Exit Management

Communication Mana. - | Upload Relevant Attachments

B UserManagement - Add | Delete

Uploader Upload Time Effective Start Date Effective Deadline Date

2) Click ‘Upload files’, click ‘Confirm’

Upload Attachment

* File Type:- ‘Supplier unlocking application * Attachment Na

me:
Valid Date: ‘o Attachment Fil | (4] §

©° Oniyjpg/ prg ! paf fles can be uplaadsd. and the size cannot exceed 20M

6. Click "Submit" to enter the approval process, click "Save Draft" to save the current

information.
7. Submitted successfully, check the status of the application which should now be

"Submitted."

3.6 My Exit

Business Scenario: A supplier category is exited from the supplier resource Pool.
Menu path: Exit Management>>>My Exit

User roles: Administrator, Salesman
Operation steps:
1. Click on the 'Exit Management' option in the left sidebar menu, then select 'My

Exit' to enter the ' My Exit" page. Click on 'Initiate Exit' to start the exit process.
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féin BUY INTELLIGENT AND DIGITALIZATION EN 2 O cnisPaul
Supplier Management &X / Exit Manag My Exit
. Archive Management Initiator Exit U Resel Expand v

® Violation Management ~

@ ExitManagement - @_I

My Exit Process Number Supplier Name Initiator Exit Unit Initiation Date Exit Date Status Operation
@ Communication Mana. »

8 User Management

Total 0

10/page Gown 1
B Bxit Management
| Select Suppiier
My Exit
* Supplier Name file oil ld. Cyview Suppliers
® Communication Mana. .~
R T r— | Supplement Application Information
* Exit Type: actively withdraw
* Exit Unit
unit
* Exit all categories?
* Exit Reason:
£
| Select Product Gategory
Add Product Category
authentication coun
Product Category  Product Description  Brand Factory Specification Range  Level Business Status. Operation

3. Select whether to exit all categories, and fill in the reason for exiting.

B Exit Management

| Sselect Suppiier:
My Exit

* Supplier Name file oil id. yview Suppliers
@ Communication Mana_»

B User Management | Supplement Application Information

* Exit Type: actively withdraw
* Exit Unit Select
Unit
| Exital categories?: |
I* Exit Reason: I

| Select Product Calegory
Add Product Category
authentication coun

Product Category ~ Product Description  Brand Factory Specification Range  Level Business Status " Operation
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4. Click ‘Add Product Category’

B Exit Management

| Select Product Category

My Exit

® Communication Mana_ N
authentication coun

Product Category Product Description  Brand Factory ‘Specification Range  Level Business Status . Operation
B8 User Management v
Total 0 10/psge Gota| 1
| Upload Relevant Attachments
Add | Delete
Uploader Upload Time Effective Start Date: Effective Deadline Date

1) Input the product category for the ‘exit’ of the restriction, click 'Search’. Check

the production category you want to exit, and then click ‘Confirm’.

Select Product Category

Product Caleguw: Q Search Reset

Selected Product Category AD10303

[ -] Product Category Product Explanation Brand Factory Specification Range Level Access Scope

[ -] AD10303 white cruew oil file oil

Total 1 II‘ 10Vpage Goto| 1

5. Click "Submit" to enter the approval process, click "Save Draft" to save the current

information.

6. Submitted successfully, check the status of the application which should now be

"Submitted."
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TEiD BUY INTELLIGENT AND DIGITALIZATION

T / Exit Management | My Exit

ag
Appiicant: Chris Faul

| Select Supplier:

Supplier Management
M Archive Management ~ : TG202407280001

Appicant Role: Suppiiers Applicant Unit: file oi I

® \Violation Management ~
Exit Management

My Exit
* Supplier Name file oil ld. Qview Suppliers
Communication Mana.

| Supplement Application Information

User Management

* Exit Type: actively withdraw

4.1 My Communication

EN & @ ocnispaul v &

e

Application Time: 2024-07-28 11:58:38

Business Scenario: Suppliers can provide suggestions or feedback to cooperated Unit.

Menu path: Communication Management>>>My Communication

User roles: Administrators, salesman

Operation steps:

1. Click on the 'Communication Management' option in the left sidebar menu, then

select 'My Communication' to

Communication’.

f&lin BUY INTELLIGENT AND DIGITALIZATION

Supplier Management % | Communication Management | My communication

m  Archive Management Communical tion Target Unit:

Violation Management ~

Exit Management

BT Process Number Communication Type  communication fitle  Target Unit

Vly communicat -

User Management

2. Enter in communication application page

1) Select the Target Unit, Communication Type,

subject and content.

29
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790 BUY INTELLIGENT AND DIGITALIZATION EN L e Chris Paul ~
Supplier Management EX | Communication Management | My communication
Archive Management E supplier communication application form: JSGT202407280001  new Retum m
Applisant: Chis Paul Applcant Roie: Suppliers Appiicant Uni: fie ol 12 Applistion Tme: 2024-07-28 1202:11

Violation Management

Exit Management
| Select Supplier
Communication Mana. _~

* Supplier file oil td.
My communical.._ Name-

| Supplement Application Information

B UserManagement  ~

* Target Unit: * Communication
Type
* communication

fitle:
* communication

content: 7

] Upload Relevant Attachments

Add Delete

Uploader Upload Time Effective Start Date Effective Deadline Date

3. Click "Submit" to enter the approval process, click "Save Draft" to save the current

information.

4. Submitted successfully, check the status of the application which should now be

"Submitted."

f;ain BUY INTELLIGENT AND DIGITALIZATION EN & @ ChisPaul v
Supplier Management E@ / Communication Management | My communication
i Archive Management supplier communication application form: JSGT202407280001  rew Retun WE
- Applicant: Chris Paul Applicant Role: Suppliers. Applicant Unit: file ol lid Application Time: 2024-07-28 12-02:11

® Violation Management ~

B ExitManagement

| select Supplier
@ Communication Mana._~

* Supplier file: il Htd

My communicat... e

4.2 My Users

4.2.1 Reset/Forgot Password
Business Scenario: supplier needs to reset password
Menu path: Portal>>>Login page

User roles: Administrator, Salesman
Operation steps:
1. Click on the 'Exit Management' option in the left sidebar menu, then select 'My

Exit' to enter the ' My Exit" page. Click on 'Initiate Exit' to start the exit process.
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1. Log in to the system through BID system website : https://www.coibid.com .

feiﬂ BUY INTELLIGENT AND DIGITALIZATION Internal User Login ~ Supplier User ~  Expert User Login “°3Z | English

INETWOIK

NNovVatllol

Tender procurement Procurement Information Disclosure Notice and Announcemnet

"

2. Enter in Log in page, click ‘Forgot Password’
3.Enter the "Login Password Reset Page", input the username, input the email address,
click "Send Verification Code", input the verification code, enter the new password

and confirm the password, then click "Submit".

4.2.2 Users forgot their username and password and don’t have

access to their contact email

Business Scenario: In the business scenario where a supplier needs to change their
email due to the original email being inaccessible because of personnel changes, such
as an employee leaving or taking extended leave. In this circumstance, the resolution
can only be achieved through a Maintenance Work Order.

User roles: Administrator

4.2.3 Add User

Business: Add new Administrator or Salesman

Menu path: User Management>>>My users

User Roles: Administrator
Operation steps:
1. Click on the ' User Management ' option in the left sidebar menu, then select ' My

users ' to enter the ' My users " page.
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2. Click ‘Add’

(Eﬂ BUY INTELLIGENT AND DIGITALIZATION EN a echnsPau\ v B
Supplier Management &7 / User Management | My Users

Violation Management -

Exit Management “ . + Add

Communication Mana. »~ e Iist ) User Role Application Date Status

User Management Chris Paul administrator 07/15/2024,11:09:00 (GMT-+5:00) Activate

My Users Total 1 10/page Goto| 1

3. Enter user information and Click ‘Confirm’

Add User

Login Name

User Role

Contact Number

Send Verification Code
Status A

4.2.4 Edit of User information
Business scenario: Edit user information
Menu path: User Management>>>My users

User Roles: Administrator, Salesman

Operation steps:

1. Click on the ' User Management ' option in the left sidebar menu, then select ' My
users ' to enter the ' My users " page.

2. Click ‘User Name’ then click *Edit’

(5{0 BUY INTELLIGENT AND DIGITALIZATION EN L 9 Chris Paul ~
Supplier Management BT / UserManagement | My Users
Archive Management message users: User Role: Resel Expand <

Violation Management

T T message.users User Role Application Date Status

User Management -~ Chris Paul administrator 0711512024, 1:09:00(GMT+5:00) Activate
My Users Total 1 10/page Goto| 1
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Check User X
User Name: 175867197@qq.com
message.users: Chris Paul
User Role: administrator
User Status: Activate
Email: 175861797@qqg.com

Contact Number: 02387654789

3. Edit user information which needs to be modified.

Update User Information

Login Name: " message.users: Chris Paul

User Role: i
Email:

Contact Number ©
Legal Authorization D | 4 Upload Attachment

lyipg/ png / paf 2 and

Status Activate

[ Legal authorizaiton file of contact png

4. Click "Cancel" to return to the "My Users" page; click "Confirm" to modify user

information and return to the "My Users" page.

4.2.5 Adjustment of User Status
Business scenario: Adjust user Status
Menu path: User Management>>>My users

User Roles: Administrator
Operation steps:
1. Click on the ' User Management ' option in the left sidebar menu, then select ' My

users ' to enter the ' My users " page.
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2. Click status switch button

2. On the prompt page: ‘whether to deactivate the status?” Click ‘Confirm’, the status

adjusted successfully

4.2. 6 Rebind Email or Work Phone No.
Business scenario: Adjust user email or work phone no.
Menu path: User Management>>>My users

User Roles: Administrator

Operation steps:

1. Log in BID system then Click on ‘My File ' button in the left function navigation

menu.

q’EiD BUY INTELLIGENT AND DIGITALIZATION | Outside Workbench
—

Function Navigation Bidding information

Pending Bidding(0)  Bid Submitied{t)  Evaluation in Progress(0)  Evaluation Completed(0)

My Files e

Wy File
My Business

Wy Bidding | Qualification Review

EREE
Notification Announcement More My Message (0)
Pending Tasks(0) Completed Tasks(0) Taday E 2 a

37 | English @ | @ ChrisPaul Logout

E=

2.Click on the ' User Management ' option in the left sidebar menu, then select ' My

users ' to enter the ' My users " page. Then click ‘user name’.
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Supplier Management R Management | My Files
i =~
Archive Management @D e ol i -~ Detail

Violation Management
Legal Regrsiration Documert No. - 234234242
Exit Managem: Detoed Regsiation Acdress: THNDNASTREET

Communication Mana.

Essential Information ~ User Information  Application Information  Qualification Information ~ Associalion  Aftachment Information  Information change log ~ Vielation Inquiry ~ Ghronicle Event  approval rect
User Management

My Users Chinese Mame file oil td English Name
Chinese Brie Name file: oil Itd Supplier Galegory Material
N-S Number 333423424 Unified Social Credit 234234242
Code / Register [ Legal registration document.png
Number of Legal
Documents
3. Click ‘Modify’
BUY INTELLIGENT AND DIGITALIZATION EN & @ chisPaul ~
Supplier Management BR | UserManagement | My Users
B Arctive Management — e -
Violation Management
Exit Management fige
Communication Mana message.users User Role Application Date Status.
e e administrator 07512024, 11:09:00(GMT+3:00) Actvate
My Users Total 1 1 10ipage Goto| 1

Check User x
User Name: 176867157@qq.com
message.users: Chris Paul
User Role: administrator
User Status: Activate
Email: 175861797@qq.com

Contact Number: 02387654789

IE Glose

4.Bind new work phone no.

© o
1). Enter new work phone no., then select green checkmark — , completes the binding

process.
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Update User Information

Login Name

User Role

Contact Number L
Status: Activate

* message users: Chris Paul

* Legal Authorizafion D +: Upload Attachment

ocuments Only jog / png / pdf files can be upioaded, and the size cannat exceed ZOM

21 Legal authorizaiton file of contact png

Cancel |

6. As the same with binding work phone no. : enter new email, click on green

checkmark, click to obtain verification code, enter verification code, click confirm,

email binding successful.

Update User Information

Login Name

User Role

Contact Number (-]
Slatus: Activale

message users: Ghiis Paul

* Legal Authorizafion D + Upload Attachment

ocuments Only jog / png / pdf files can be uploaded, and the size cannat exceed 20M

[ Legal authorizaiton file of contact png

Gancel |
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