
                

  

 

 
  

 

Request for Proposal (RFP) – Payroll Services 
 
RFP Request: 
Baker Hughes, an Energy and Technology Company, is seeking a locally qualified and registered Accounting 
Company with local experience in Guyana, that would be interested in working with Baker Hughes to offer 
Payroll Services on our behalf. The said services involves interacting with our finance team remotely. 
 
RFP requirements: 
Interested companies are required to: 
 Be registered with the Centre For Local Business Development (CLBD) in Guyana 
 Certified and licensed to provide Payroll Services. 
 Submit your company profile with full contact information, details of any joint ventures/partnerships, etc. 
 Include any relevant permits and licenses to operate in Guyana  
 Demonstrate your capabilities through your work experience for providing services listed below 
 Locally owned company will be an asset. 
 
Apply:  
This notice is a Request for Proposal.  Companies expressing interest in supplying the services listed below are 
required to submit their RFP package before the due date to both: marcin.ziuzia@bakerhughes.com and 
narvan.singh@bakerhughes.com 
 
Please provide costings for the following services for both local and expatriate staff: 

RFP 
package ID 

Segment Description Due 
Date 

07-2020-
002 

Payroll 
Services 

1. Perform payments to employees from a local bank account and/or 
a foreign bank account 

2. Review and validate the Monthly Return of Deductions of Tax by an 
Employer (PAYE Return) and National Insurance and Social Security 
Scheme - Guyana Contribution Schedule (NIS Contribution 
Schedule) and return for Client's review, approval and signature. 

3. Submission of the PAYE Returns to the Guyana Revenue Authority 
(GRA) and NIS Contribution Schedules to the National Insurance 
Scheme (NIS) in a timely manner 

4. Liaise with the GRA & NIS to secure copies of tax receipts and 
contribution receipts respectively 

5. To review and validate the employees final year end form (Form 
I.R.D No 2A(a)) and return to client for signature and stamp 

6.  Collect and ensure all relevant forms (NIS & PAYE) acquire the 
necessary signatures for submission to the GRA and NIS within the 
stipulated timelines 

7. Collect all receipts from the relevant Authorities on behalf of the 
company 

8. Perform the regulatory filing with the GRA and NIS authorities 
respectively on behalf of the company. 

9. Provide guidance and advice regarding the statutory laws relative to 
changes and updates for Guyana 
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